Information Report Template
	Introduction
	Introduce topic and classify it or put it in a category
	e.g., “Lasers are an exciting new tool in industry and medicine.”



	
	In two or three sentences, give the reader a “map” of what you plan to do with the topic. Essentially you are naming your sub-topics.
	 e.g., “In industry and manufacturing, lasers are revolutionizing both the design process and the production of goods. In medicine, lasers are changing surgical procedures with some remarkable results. The future possible uses for lasers are very exciting.”

	First Sub-Topic
	Define your topic and give some general information about it 
	e.g., say what a laser is,

and give some brief history. You may also choose to provide this information in your introduction.



	
	Make several key points with information from your research.


	

	
	Write a transitional sentence or question  which leads to the next paragraph
	e.g. “While lasers may be a marvel of physics, they have some very practical applications.”



	Second sub-topic
	Define your second sub topic
	e.g., “Lasers in industry and manufacturing are….”



	
	Make key points from your research.
	

	
	Write a transitional sentence which leads to the next


	

	Third sub-topic
	Define your third sub-topic
	- e.g., “Lasers in medicine…”



	
	Make key points from your research.


	

	
	Write a transitional sentence which indicates that this is the end of the report


	

	Conclusion
	Re-state some of your key points
	e.g., key use of lasers in manufacturing, or key use in medicine, such as reducing blood loss in surgery.

	
	Write an emphatic concluding sentence
	- e.g., “It is likely that many more uses will be found for lasers as we learn the capabilities of this powerful tool.”



